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Oakthorpe Primary School                              
Tile Kiln Lane
Palmers Green
N13 6BY
Tel: 020 8807 4689

Type: School Business Manager
Salary range:  SM1 (£51,138) – SM2 (£58,461) depending on proven skills and ability 
Hours: 36 hours per week/52 weeks per year. 
Role Profile
We are seeking a skilled and motivated School Business Manager to join our committed team at Oakthorpe Primary School. As a nurturing and inclusive community, we are driven by a clear mission: to ensure every child receives the highest quality education, every single day.
This is an excellent opportunity for a dedicated professional to play a key leadership role in overseeing our administrative functions, including finance, health and safety, premises management, and human resources. If you are an experienced leader with a passion for supporting educational excellence, we warmly encourage you to apply.
We encourage potential applicants to come and visit our wonderful school.  Please email office@oakthorpe.enfield.sch.uk to book a visit. 
We are looking for:
· [bookmark: _Hlk214361919]A strategic, forward-thinking professional with strong financial expertise and the ability to manage budgets, resources, and long-term planning with confidence and accuracy.
· A proven leader with a track record of inspiring and empowering administrative, finance, and site teams to achieve operational excellence, while driving strategic initiatives within the school’s senior leadership.
· Someone with excellent communication and interpersonal skills, able to build strong relationships with staff, governors, external partners, and the wider school community.
· A highly organised individual who can work under pressure, manage multiple priorities, and ensure the school remains compliant with statutory, financial, and safeguarding requirements.
· A proactive problem-solver with a commitment to continuous improvement, innovation, and the highest standards of professionalism.
· A person who embodies the values of integrity, confidentiality, inclusivity, and a genuine commitment to achieving the best outcomes for all pupils.
At Oakthorpe Primary School we are proud to have:
· A team who ensure every child has the best education possible, every day
· Children who genuinely love learning and will make you smile each day 
· A commitment to providing high quality education and experiences for all pupils
· Supportive parents and governors
· A strong and stable staff team who are dedicated to working towards the best possible outcomes for all children


Further Information
For the Job description and person specification, please click here.
To apply, please click on the “Apply now” button below.
Closing Date & Shortlisting:  Friday 28th November 2025 at 3pm 
Interviews: 4th and 5th December 2025
Start date: Monday 5th January 2026
All schools and services in Enfield are committed to safeguarding and promoting the welfare of children and young people.  Therefore, all workers and employees working in this school are expected to share this commitment.  Appointment will be subject to an enhanced DBS check.
Please note CVs are not accepted. 
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